COLLEGE OF CENTRAL FLORIDA 

JOB DESCRIPTION

JOB TITLE:
AUDIO-VISUAL SPECIALIST/VIDEOGRAPHER

PAY GRADE:
C-8
OVERTIME STATUS:
NON-EXEMPT

MAJOR RESPONSIBILITY:

Perform responsible work in providing photography, videography, videoconferencing, and teleconferencing services for the college.
PREREQUISITES FOR POSITION (Qualification Standards):

1. Education or training: High school diploma or equivalent required. AA or AS in related field preferred.
2.
Years of experience in field: One year of experience in the handling and operation of audio-visual equipment required.

3.
Special skills or abilities related to position:  Knowledge of the operation of a variety of audiovisual and related equipment including satellite dishes, videoconferencing system, and cameras of different types.  Knowledge of the general use of digital photography and video software programs.
Ability to learn new equipment features and use.  Ability to read and understand manuals.   Ability to make limited repairs and adjustments.  Ability to establish and maintain effective working relationships with other employees.

ESSENTIAL JOB FUNCTIONS:
I.
Photograph or videotape college events, working in conjunction with various departments within the college.
2.
Coordinate the scheduling, set-up and operation of videoconferencing equipment college-wide.
3.
Operate satellite and videoconferencing distribution systems including programming to proper location.
4.
Videotape class room lectures, forums or campus events upon request.

5.
Process video/audio tapes for distribution for online and telecourse classes.
6.
Clean, repair and maintain videos and DVDs through use of inspecting and cleaning equipment.  
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ESSENTIAL JOB FUNCTIONS: (Continued):

7.
Check and process all new equipment received, for completeness of order and proper functioning of all features.  Check equipment for correct tagging, carding and storage.

8.
Inspect and process new DVDs.

9.
Shoot and edit videos using digital software programs.

10.
Commute between all CF campuses and other off site locations as needed to perform required services.

11.


(These essential job functions are not to be construed as a complete statement of all duties performed.  Employees will be required to perform other job related marginal duties as required.)

ESSENTIAL PHYSICAL SKILLS:
· Acceptable eyesight (with or without correction).

· Acceptable hearing (with or without hearing aid).

· Ability to communicate both orally and in writing.

· Heavy (45 pounds and over) lifting and carrying.

· Walking.

· Standing.

· Bending.

· Distinguish colors.

ENVIRONMENTAL CONDITIONS:
· Works inside in an office environment.

· Electrical energy and equipment.

(Reasonable accommodations will be made for otherwise qualified individuals with a disability.)

PRIMARY LOCATION OF JOB:
 Building 3 (Learning Resources Center)

SUPERVISOR OF POSITION: 
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