COLLEGE OF CENTRAL FLORIDA 

JOB DESCRIPTION
JOB TITLE:
AUDIO-VISUAL TECHNICIAN

PAY GRADE:
C-5
OVERTIME STATUS:
NON-EXEMPT

MAJOR RESPONSIBILITY:

Routine work in delivering, setting up and retrieving audio-visual equipment, including preventive maintenance of equipment.

PREREQUISITES FOR POSITION (Qualification Standards):

1. Education or training: High school diploma or equivalent required.

2.
Years of experience in field: One year of experience in the handling, operation and repair of A-V equipment.

3.
Special skills or abilities related to position: Knowledge of equipment required relating to audio-visual needs.  Knowledge of the operation and repair of a variety of audiovisual and related equipment.  Knowledge of the method of repairing equipment used.  Knowledge of machine use and film and video care.  Knowledge of the campus distribution system.  Knowledge of camera usage.  Knowledge of the general use of computer equipment.

Ability to learn new equipment features and use.  Ability to read and understand repair manuals, diagrams and schematics.  Ability to use tools involved in repair of equipment and to diagnose malfunctions.  Ability to make limited repairs and adjustments.  Ability to establish and maintain effective working relationships with other employees.

Ability to lift large television sets (45 pounds or more).

ESSENTIAL JOB FUNCTIONS:
I.
Deliver, set up and retrieve television sets, projectors, slide carousels, public address systems, record players and other types of players, screens, and other audio-visual equipment and supplies.

2.
Provide instructors and other users with information regarding proper use of equipment.

3.
Maintain inventory of equipment and materials.  Provide preventive maintenance for equipment.
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ESSENTIAL JOB FUNCTIONS: (Continued):

4.
Clean, repair and maintain films and videos through use of inspecting and cleaning equipment.  Check and process all new equipment received, for completeness of order and proper functioning of all features.  Check equipment for correct togging, carding and storage.

5.
Operate television distribution system which involves programming to proper locations through a systems controller and computer terminal.  Check video and audio levels with appropriate modulator.

6.
Process new videotapes by viewing and recording programs.

(These essential job functions are not to be construed as a complete statement of all duties performed.  Employees will be required to perform other job related marginal duties as required.)

ESSENTIAL PHYSICAL SKILLS:
· Acceptable eyesight (with or without correction).

· Acceptable hearing (with or without hearing aid).

· Ability to communicate both orally and in writing.

· Heavy (45 pounds and over) lifting and carrying.

· Walking.

· Standing.

· Bending.

· Distinguish colors.

ENVIRONMENTAL CONDITIONS:
· Works inside in an office environment.

· Electrical energy and equipment.

(Reasonable accommodations will be made for otherwise qualified individuals with a disability.)

PRIMARY LOCATION OF JOB: 
Building 3 (Learning Resources Center)

SUPERVISOR OF POSITION: 

Dean Learning Resources 

06/16/10

