
MANAGING YOUR TIME 
A Learning Theme Bibliography 

All books available at the Ocala campus Library 
 

Aslett, Don.  How To Have a 48-Hour Day.  Pocatello, ID: Marsh Creek Press, 1996. 
 HD69 .T54 A85 1996 
 
Aumiller, Gary.  Keeping It Simple: Sorting Out What Really Matters in Your Life. 
 Holbrook, MA: Adams Publishing, 1995. 
 BJ1496 .A95 1995 
 
Bly, Robert.  101 Ways to Make Every Second Count: Time Management Tips and 
 Techniques for More Success With Less Stress.  Franklin Lakes, NJ: Career Press, 
 1999. 
 HD69 .T4 B57 1999 
 
Covey, Stephen, A. Roger Merrill and Rebecca Merrill.  First Things First: To Live, To 

Love, To Learn, To Leave a Legacy.  New York: Simon and Schuster, 1994. 
 BJ1581.2 .C66 1994 
 
Fighting For Time: Shifting Boundaries of Work and Social Life.  Eds. Cynthia Epstein 
 and Arne Kalleberg.  New York: Russell Sage Foundation, 2004. 
 HD69 .T54 F54 2004 
 
Honore, Carl.  In Praise of Slowness: How A Worldwide Movement is Challenging the 
 Cult of Speed.  New York: HarperCollins, 2004. 
 BJ1498 .H66 2004 
 
Segal, Jerome.  Graceful Simplicity: Toward a Philosophy and Politics of Simple Living. 
 New York: Henry Holt and Company, 1999. 
 BJ1496 .S44 1999 
 
Smith, Hyrum.  The 10 Natural Laws of Successful Time and Life Management: Proven 

Strategies for Increased Productivity and Inner Peace.  New York: Warner 
Books, 1994. 
HD69 .T54 S6 1994 

 
Take Back Your Time: Fighting Overwork and Time Poverty in America.  Ed. John  
 De Graaf.  San Francisco: Berrett-Koehler, 2003. 
 HD5124 .T35 2003 [Learning Theme text] 
 
Williams, Terrie.  A Plentiful Harvest: Creating Balance and Harmony Through the 
 Seven Living Virtues.  New York: Warner Books, 2002. 
 BJ1610 .W53 2002 
 
Yager, Jan.  Creative Time Management for the New Millennium.  Stamford, CT: 
 Hannacroix Creek Books, 1999. 
 HD69 .T54 Y34 1999 


