THE CFCC WRITING CENTER INSTRUCTOR REFERRAL FORM
Student: _________________________________________________ Date: _____________

Course: _______________________Instructor: ___________________________________
Areas of Tutorial Assistance: Editing Chart:
Please circle 1 or 2 letters (total) for this tutoring session. 
I. Process

A. Brainstorming 

B. Clustering 

C. Organization of first draft

D. Subsequent drafts (process only) 

E. Final drafts (typos only)

II. Content 

A. Thesis statement (clarity, placement, tool of organization) 

B. Introduction including thesis statement 

C. Creating an intriguing and compelling Introduction 

D. Body paragraph development / Use of examples 

E. Conclusion / summary / drawing generalizations

F. Use of transitions

G. Topic sentences / Summary sentences

H. Cohesion & unity 

I. Variety of sentence types & lengths 

J. Matters of style / diction / syntax  

K. Choice / sustaining of Point of View 

L. Attitude and Tone 

III. Grammar 

A. Eliminating Run On Sentences (Fused & Comma Splice types) 

B. Eliminating Fragments 

C. Recognizing Dependent Clauses

D. Recognizing Independent Clauses / Complete sentences

E. Punctuating compound sentences 

F. Punctuation Complex sentences 

G. Punctuating Compound-Complex sentences 

H. Using Verb Tenses correctly

I. Sustaining appropriate and complementary Verb Tenses 

J. Subject-Verb Agreement 

K. Pronoun-Antecedent Agreement 

IV. Usage problems

V. Logic 

A. Recognizing Logic Fallacies

B. Deliberate Use of Logic Fallacies for rhetorical effect

C. Eliminating Logic Fallacies 

VI. MLA Formatting (Research papers; formatting for Works cited and parenthetical citations, formal outlines, title pages, internal page formatting) 
Further Remarks and/or Suggestions: ___________________________

______________________________________________________________________________________________________________________________________________________________________

Building 3, Room 101

