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STUDENT ACTIVITIES PUBLICITY REQUEST
All submitted requests are pending approval and availability.

	Student Contact Information
	
	
	

	Club Name:
	     
	Budget No.:
	     

	Student Legal Name:
	     
	Email Address:
	     

	
	
	
	
	

	Event Details
	
	
	
	

	Event Name:
	     
	Event Location:
	     

	Event Date: MM/DD/YY
	     
	Event Time:
	     
	

	Event Description:
	     

	
	
	
	
	

	Print Materials Request
	
	
	

	Date Materials Needed:
	     
	
	
	

	
	
	
	
	

	Print materials requests and proofs must be submitted at least 10 business days prior to when they are needed.

	
	
	
	
	

	Package Description
	Quantity
	
	Total Cost

	Fliers 8.5” x 11”

Packs of 50 at $9 each
	     
	x $9
	$
	     

	Leaflets 5.5” x 8.5” (half-sheets)

Packs of 100
	     
	x $9
	$
	     

	Handouts 4.25” x 5.5” (quarter-sheets)

Packs of 200
	     
	x $9
	$
	     

	Posters 11” x 17”

Pack of 8
	     
	x $3
	$
	     

	Posters 18” x 24”

Individual
	     
	x $9
	$
	     

	Posters 24” x 36”
	     
	x $11
	$
	     

	Total Cost
	
	
	$
	     

	
	
	
	

	Electronic Publicity Request
	
	

	Date Materials Needed:
	     
	-
	     
	Date Materials Approved For:
	     
	-
	     

	

	Electronic materials requests and proofs must be submitted at least 15 business days prior to when they are needed.

	

	 FORMCHECKBOX 
  College Broadcast (pending vice president approval)
	 FORMCHECKBOX 
  CF Student Life Portal Page

	 FORMCHECKBOX 
  CF Electronic Sign (pending Marketing approval)
	 FORMCHECKBOX 
  Plasma Screens

	
	
	
	

	On-Campus Publicity Requests

	Date Materials Needed:
	     
	-
	     
	Date Materials Approved For:
	     
	-
	     

	
	
	
	
	
	

	On-campus publicity requests and proofs must be submitted at least 10 business days prior to when they are needed.

	
	
	
	
	
	

	 FORMCHECKBOX 
  A-Frames (list quantity)
	     
	of 6
	 FORMCHECKBOX 
  Arrow Signs (list quantity)
	     
	of 2

	 FORMCHECKBOX 
  Sidewalk Chalk
	 FORMCHECKBOX 
  Window Painting

	 FORMCHECKBOX 
  Acrylic Sign Holders (list quantity)
	
	
	

	
	8.5” x 11” Portrait
	     
	of 10
	8.5” x 11” Landscape
	     
	of 10
	11” x 17” Portrait
	     
	 of 6
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