
 

06/2011

CRIMINAL JUSTICE 
 

INSTITUTE 
 

 
 

LAW ENFORCEMENT ACADEMY 
INFORMATION PACKET 

 
 
 
 

C.F. MISSION STATEMENT 
 
Energetic, purposeful, creative, College of Central Florida promotes learning in an open, caring, 
inclusive environment which encourages individual and community development inspired by 
shared values of integrity, service, responsibility, and dignity. 
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COLLEGE OF CENTRAL FLORIDA 
CRIMINAL JUSTICE INSTITUTE 

3001 Southwest College Rd 
Ocala, FL 34474 

(352) 873-5838 
Fax: (352) 873-5862

 
 
THIS IS AN APPLICATION FOR: 
 

 BASIC LAW ENFORCEMENT TRAINING WHICH BEGINS: 
 

SEPTEMBER 5, 2012 
 

IMPORTANT DATES TO REMEMBER 
 

Persons interested should apply before AUGUST 10, 2012 
Last day to schedule and receive a review is AUGUST 15, 2012 
Student notification will be on AUGUST 16, 2012 
Class orientation will be on AUGUST 23, 2012 
Class will begin on WEDNESDAY, SEPTEMBER 5, 2012   
 

AN APPLICATION PACKET CAN BE OBTAINED ON-LINE AT 
WWW.CF.EDU AND BY ENTERING “LAW ENFORCEMENT” IN 
THE A-Z SEARCH BOX. 
 
PLEASE READ ALL INFORMATION IN THIS PACKET VERY 
CAREFULLY 
 
ALL QUESTIONS MUST BE ANSWERED.  If a question does not pertain to you, indicate so by 
writing N/A in the space. 

 
THREE SECTIONS MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC.  Failure to 
do so will disqualify your application from consideration. 
 
AN INCOMPLETE APPLICATION WILL NOT BE CONSIDERED. 
 
ONCE YOU HAVE COMPLETED THE PACKET AND HAVE YOUR STUDENT 
IDENTIFICATION NUMBER, YOU MUST CALL LAW ENFORCEMENT ACADEMY 
COORDINATOR COLACONE, (352) 873-5838 TO SCHEDULE A PACKET REVIEW. 
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APPLICANT CHECK LIST 
Please check your application including all forms to assure that all questions have been 
completely answered and all forms signed. 
 
 _____ Secure the application packet on line 
 
 _____ File for admission to CF – in building #5 and make sure your program code is 7253 
 
 _____ Student ID number and sealed college or high school official transcripts  
 
 _____ Take and pass the LE-BAT 
 
 _____ Take the Physical form (75B) to a licensed physician (M. D., D. O. or  

           Nurse Practitioner) and have the forms completed and signed by the physician  
           DO NOT TAKE IT TO A CHIROPRACTOR   

 
 _____ Take and pass the Physical Abilities Course (PAC) 
 

COMPLETE THE FOLLOWING FORMS (IN PACKET) 
 

 _____ Initial Application 
 
 _____ Affidavit of Applicant 
 
 _____ Applicant’s Certification 
 
 _____ Release and Waiver 
 

INCLUDE A COPY OF EACH OF THE FOLLOWING 
THE TRAINING CENTER WILL NOT MAKE COPIES FOR YOU. 

 
 _____ Birth Certificate 
 
 _____ High School Diploma or GED 
 
 _____ Valid Florida Driver’s License (If out of state, must obtain a Florida license before  

the start of class) 
 
_____ Social Security Card 
 
_____ Physical form (75B) 
 
_____ Basis Abilities Test Results (F BAT for Law Enforcement) 
 
_____ Physical Abilities Course Results (PAC) 
 
_____ DD 214, if you had prior military service 
 
All copies must be submitted on 8 ½ X 11” paper 
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We are unable to provide you with copies from your packet.  Please retain copies for your future 
use or request copies from the author prior to submitting your packet.    

 
COLLEGE OF CENTRAL FLORIDA 

 
CRIMINAL JUSTICE INSTITUTE 

 
LAW ENFORCEMENT ACADEMY PROGRAM 

 
 

INFORMATION PACKET 
 

 
This packet is designed for individuals working toward admission to the Law Enforcement   Program at 
the College of Central Florida (CF).  It is designed to provide prospective students with information and 
complete instructions necessary to apply.  Failure to follow the guidelines set forth in the packet could 
disqualify applicants from consideration for admission. 
 
This packet is for information only and does not constitute a contract.  The college reserves the right to 
change, modify or alter without notice all fees, charges, tuition, expenses and costs of any kind, or any 
statement, written or verbal, in accordance with unforeseen conditions.  The rules, regulations, and policies 
in this packet are based on present conditions and are subject to change without notice.  Further, the 
college can add or delete without notice any course offerings or information contained in the packet. 
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ADMISSION INFORMATION 

 
 
 
The faculty and staff of the Criminal Justice Institute at the College of Central Florida welcome your 
interest in the Criminal Justice Program.  This program is designed to prepare the student to be eligible for 
certification and employment as a Law Enforcement Officer. 
 
The Technical Certificate Program for Criminal Justice is a comprehensive curriculum consisting of 
theory, skill laboratory, and practical experience.  Classes meet Monday through Thursday evenings from 
5:30PM to 10:30PM, and some Saturdays. Persons successfully completing this program will be required to 
take a comprehensive examination including the entire Law Enforcement curriculum. 
 
In this packet you will find the following information: 
 

 Admission criteria 
 Estimated cost of the program 
 Program Application Questionnaire 

  
 

ENROLLMENT DEFINITIONS 
 
 
 
Enrollment is defined as an enrollee entering the criminal justice program on his/her own accord.  This 
enrollee will be required to complete the school’s application process, achieve a passing score on the 
accepted testing instruments, be recommended by a physician after a medical examination and review of 
the attached essential job functions, be interview by staff and undergo a background check.  The enrollee 
is responsible for his/her course fees. 
 
Employed is defined as an enrollee employed by a corrections or law enforcement agency.  The employing 
agency will provide documentation that the enrollee complies with FSS 943.13.  The enrollee will be 
required to complete the school’s application process, achieve a passing score on the accepted testing 
instruments, and be interviewed by staff.  The enrollee is responsible for his/her course fees unless the 
agency states in writing that they will be paying the enrollee’s course fees. 
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ADMISSION CRITERIA 
 
To apply for admission into the Technical Certificate Program, each applicant must: 

 
1.    Be at least 19 years of age 
2.    Be a citizen of the United States 
3.    Possess a standard high school diploma or GED. 
4.    Not have been convicted of any felony or of a misdemeanor involving perjury or 
       false statement* 
5.    Not have been dishonorably discharged from the military (if applicable) 
6.    Be of good moral character** 
7.    Have a completed background check 
8.    Have passed a physical examination by a licensed physician (M.D. or D.O., or a  
       Physician’s Assistant within 6 months of the start of class)  
9.    Have passed the Law Enforcement Florida Basic Abilities Test (LE-BAT) 
10.  Have passed the Physical Abilities Course (PAC) within six months of the start of class 
11.  Be in good academic standing at the College of Central Florida and not have any  
       out-standing financial obligations to the college 
12.  Complete CF admission process on line at www.cf.edu and declare a major code of 7253                             

for Law Enforcement. (Applicants must have student identification number before 
calling for a packet review). 

13.  Submit official, sealed, college and high school transcripts from all schools  
       attended to the Criminal Justice Institute 
 

     *Florida State Statute Chapter 790.23 prohibits the possession of a firearm or ammunition by a person  
       who as a juvenile was found to have committed a delinquent act that would be a felony if committed  
       by an adult until the person is 24 years of age.  Therefore, any applicant who meets the criteria would  
       not be eligible to attend a basic recruit academy until they are 24 years of age. 

 
** The perpetration by an individual of any act or acts, whether criminally prosecuted or not, listed in Rule  
       11B-27.0011(4b) would preclude admission to any Institute Program.   

 
To schedule your LE-BAT test contact the Assessment Center, Bldg “5” at (352) 854-2322, ext. 1395 or 
1430 (Results must be less then four years old from the start of the academy, and must be completed prior 
to submitting application package). 
 
To schedule your PAC test go to (www.cf.edu).  Roll your mouse over “Continuing Education” and a 
drop down box will appear, click on register for classes; click on Physical Abilities Course.  Select the 
session you wish to attend and follow directions.  (Results must be less than 6 months from the start of the 
academy). 
 
In addition the student must submit: 
 

 A completed/signed Criminal Justice Institute Applicant Questionnaire 
     
NOTE:  All of the above information must be submitted as a package. 
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THE LAW ENFORCEMENT RECRUIT TRAINING PROGRAM 
 

The Law Enforcement Recruit Training Program (Academy) is approximately 770 hours in length and is 
required by the State of Florida for Law Enforcement Certification. 
 
The Law Enforcement Recruit Training Program is part-time usually Monday through Thursday (5:30 p.m. 
– 10:30 p.m.) and some Saturdays (8:00 a.m. – 5:00 p.m.).  The Academies are tentatively scheduled to 
begin January, May, and September of each year.   
 

 
 

ESTIMATED COST OF CRIMINAL JUSTICE INSTITUTE 
LAW ENFORCEMENT ACADEMY 

 
 

C.F. Application fee $30.00
Florida Basic Abilities Test fee 45.00
Physical Abilities Course 30.00
Physical Examination Varies

 
         

Tuition/Lab fee for Florida residents $ 2800.00
Background check (Non-refundable)     55.00
Uniforms: shirt, pants, shoes, (approx.) 250.00
Ammunition (approx.) 350.00
Ear and eye protection (approx.) 15.00
Law Book/Jury Instructions (approx.)                     50.00

           
            
           
NOTE:  Fees are subject to change. 
 
Some additional costs may be incurred. 
 
 
Students seeking financial loans should contact the Financial Aid Office, located in Building 5, as soon as 
possible. 
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APPLICATION PROCESS 
 

The purpose if the application process is to seat the 30 applicants best qualified to become a Law 
Enforcement Officer.  The process was developed by the Criminal Justice Institute at the College of 
Central Florida and endorsed by the Criminal Justice Advisory Committee. 
 
All applications will be reviewed by the Criminal Justice Institute Staff.  Admission to the program will be 
based on a completed questionnaire and attachments, packet review, background investigation, basic 
abilities test results, and physical abilities test results and medical documentation. 
 
 
At this point an applicant may be disqualified for any of the following reasons: 
 

 Insufficient scores on the FBAT or PAC 
 Criminal history which will preclude certification by the State of Florida 
 Unfavorable background, criminal record or driving history, which will exclude the 

applicant consideration 
 Incomplete or improperly filled out application forms 
 Any physical condition, which, without reasonable accommodation, precludes an applicant 

from becoming a Law Enforcement Officer 
 

  
Applicants selected to participate in the program will receive a telephone call on the date of notification.  
They also will be notified by mail of the date, time and location of orientation. 
 
DO NOT CONTACT THE TRAINING CENTER PRIOR TO THE NOTIFICATION DATE. 
 
Everyone will be notified at the address and telephone number listed on his or her initial application.  If 
your address, phone number and/or criminal history changes subsequent to the notification date, you 
must notify the Criminal Justice Institute in writing of the new address or phone number.   
 
You may either mail or hand-deliver your changes to:  
 
  Law Enforcement Academy Coordinator  
  Criminal Justice Institute 
  College of Central Florida 
  3001 Southwest College Road 
  Ocala, Florida  34474-4415 
 
 
 
 
 
 
 
 


























